
 

 

Ledsham Parish Council internal Audit for the year ending 31st of March 2020 
 
Introduction 
 
Owing to the lockdown caused by the COVID-19 Pandemic, Internal Audits are being 
completed remotely. Prior to the audit I contacted PKF Littlejohn, the external 
auditors appointed by the Government outlining my approach for completing remote 
audits and received this in response.  

Dear Ms Brown  

Thank you for your email. Your proposed approach appears reasonable. If you are unable to 

carry out all of the work you usually do, we would recommend including details of any work you 

have not been able to perform as a result of the remote working conditions, in you report to the 

council. If you find it necessary to respond ‘No’ to any of the objectives listed on the AIAR section 

of the AGAR, please ensure information is provided in explanation. This is in line with usual 

practice.  

Kind regards 

 

SBA Team 

For and on behalf of PKF Littlejohn LLP 

T +44 (0) 20 7516 2200  

sba@pkf-littlejohn.com 

In addition, the advice from the Yorkshire Local Council’s Association (YLCA), was to 
go ahead as normal with internal audits. There was no further guidance on this, and 
each auditor will have presumably decided their own system for completion. As a 
Local Government trained Internal Auditor with over 40 years of experience, I was 
able to design a template for each council I audit. In addition, I have completed a 
year end audit for Ledsham for several years which gives both the Council and me 
further assurance. 
 
The scope of the audit albeit it remote was to look at the policies and procedures 
currently in place, to examine financial transactions in 2019/20 and to make 
recommendations for improvement. The conclusions reached from the audit were 
based on the information given to me by Chris Pilkington Parish Clerk and 
Responsible Financial Officer.  
 
This report should go to full council to be discussed and the recommendations 
considered. 
 
The Audit 
 
In line with my normal practise the audit started with a look at the recommendations 
from my last audit. To ascertain when the Council considered them and what action 
was taken. The notes in italic at the side of the recommendations are those supplied 
to me by Chris. 

   

• Once adopted the Grant Awarding, Complaints and Model Publication 
Scheme policies to be put on the website. In answer to your initial questions 
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please find attached the complaints, grants, model publication scheme and 
risk assessment policies adopted by the Council at its meeting on 27th May 
2020. 

• Risk Assessment Policy to be implemented. Whilst the risk assessment policy 
was only agreed on 27th May we did discuss the two areas flagged up as 
requiring action. Firstly, the accessibility of the village pub as a meeting venue 
and perhaps purchasing a secure and fire-proof cabinet to store some of the 
documents I hold at home. 

• Copies of the relevant minutes giving organisations grants should be put on 
file as proof of authorisation. I have attached the minutes of the meeting of 
15th May 2019 which authorised the grant of £50 to St. Gemma’s Hospice (in 
memory of a former member of the Council) and the minutes of the meeting of 
6th November which authorised grants of £155, £80 and £100 towards the 
maintenance of the churchyard, provision of a public clock and public lighting 
as well as a grant of £115 to the Sir John Lewis Hospital Charity towards the 
provision of lighting at the alms houses they maintain. 

• Quiz night monies should be counted, noted, and signed prior to being given 
to the Clerk for banking. In respect of quiz monies, they are counted on the 
night, placed in a bag with a note signed by the chairman specifying the 
amount collected. That amount is then cross checked with the amount 
deposited in the bank account by those councillors who carry out the internal 
control checks. 
 

Council Minutes 
 
To ascertain council activity in the year being audited I examined the minutes for the 
full year. All the resulting queries were satisfactorily answered by Chris. 
 
Councillor’s and their Disclosure of Pecuniary Interest forms (DPI’s) 
 
Current councillors at Ledsham Parish Council are noted below, all councillors have 
completed DPI forms except for Cllr Holleran. 
Audrey Taylor  
Chris Woodall  
Emma Broughton 
Lynda Goodhall  
Wes Holleran  
Andrew O’ Leary  
Paddy Parkes  
Cllr Holleran was co-opted at the January meeting. The Council is reminded that the 
completion of these forms must be done within 28 days of co-option. Chris has recently 
reminded Cllr Holleran to complete. 
 
Policies and procedures 
 
I examined the Financial Regulations and Standing Orders on the Council’s website 
they were dated 2017. Amendments to these policies were required in 2019 however 
at the May 2020 Council meeting they were updated. The Council has implemented a 
Risk Assessment Policy which I examined and found to be satisfactory. As noted at 
the beginning of this report the Council has refreshed many of its existing policies. 



 

 

 
Financial Transactions 
 
I noted continuing good practice as the Councillors see and evidence the bank 
reconciliations and statements. There is a good system for updating the Council’s 
internal controls. I saw the VAT claim which had been actioned in 2019/20 which 
amounted to £346.27, this included an amount of £240 for food.  As food is non-
vatable, I examined this further and noted that this was the VAT for an event to 
celebrate the 100th Anniversary of the Council at the Chequers Inn. 
 
I examined the budget working papers for the year being audited and found them to 
be satisfactory. I also examined the Asset Register and found it fit for purpose.  
 
I examined the bank statements for the year choosing a transaction sample of 5 
invoices for further scrutiny and I found them to be satisfactory. 
 
The Council operates two bank accounts, the current account closed the year £15.51 
in debit and the interest earning account closed the year with a balance of 
£8,634.53. The resulting amount of £8,619.02 balanced to the year end March 2020 
bank reconciliation that Chris sent me. Hopefully, there will not be a charge for being 
overdrawn on the current account. 
 
 With the regards to the completion of the Annual Governance and Accountability 
Return (AGAR) As the Council has income and or expenditure of less than £25k in 
the year being audited the Council is classed as exempt. The exemption certificate 
must be completed by the 31st of July, this can be agreed at a remote meeting, but 
the signatures must be wet. On the Internal Audit Page of the AGAR there is a new 
requirement in that auditors must check that the public rights documentation was put 
on the website which I could confirm it was. I was able to complete the Internal Audit 
Page of the AGAR positively.   
 
Website 
 
I noted that the Council has the Public Bodies Accessibility Legislation in hand with a 
comprehensive statement on its web site. Chris made me aware of a potential 
problem of a data breach on the website which I have made a note of for my next 
audit. 
 
Conclusion 
 
 I was pleased to note that the Council had implemented my previous 
recommendations. Although this audit was completed remotely it covered the 
necessary areas which gives the Council assurance that the Council is operating 
effectively. 
 I have one recommendation from this audit 

• Councillors must complete their DPI forms within 28 days of their election or 
co-option. This is stated in the Code of Conduct. 

 
Diane Brown- Ledsham Parish Council Internal Auditor 04/06/2020 


